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Thank you for serving on a search committee! Please use the space below to take notes as you review applicants in NEOED. Remember, notes 
must be appropriate and are useful for jotting down relevant (job-related) things to help you remember applicants and why you scored them the 
way you did. Here are a few tips as you’re screening applicants: look for transferable skills, consider attributes such as a positive attitude, 
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passion, value-added skills/experience. See the committee screening guidelines for additional info and tips. Return notes to 
hr@lowercolumbia.edu after the recruitment! 
 
 
 
Star Rating 
System 
Use the following 
criteria to score 
applicants on a 
star scale.  
To score below, 
you can delete 
any extra stars in 
the rating column 
(if not rating with 
5 stars).  
Be sure to enter 
your star rating in 
the OHC for each 
applicant prior to 
the review 
meeting.  
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